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January 19, 2023 

RE: Full-time, Permanent Managers & Classified Employees with Part-time Faculty 
Assignments 

Dear 

You are receiving this communique because you have served as a part-time instructor at the 
Cerritos Community College District while also serving as a full-time, permanent manager or 
classified employee for the District. 

We value your contributions to student success, both as a full-time employee and as a part-time 
instructor. However, the District has determined, based on operational need, employee well-being, 
and student learning, that beginning in Fall 2023, current full-time permanent managers and 
classified employees will be limited to one (1) additional adjunct faculty assignment per calendar 
year at Cerritos College. 

Instructional assignments in addition to full-time employment have the unacceptable potential to 
negatively impact employee work performance and well-being, as well as the quality of 
educational services the District provides to its students. Further, it is not fair to deny eligible part
time faculty potential part-time opportunities in favor of full-time Cerritos College managers or 
staff who already receive a regular, consistent salary and benefit coverage. 

To allow you and the departments time to plan for this decision, the "status quo" will be maintained 
with respect to current assignments in the Spring 2023 semester. Thereafter, the following will 
occur: 

Effective August 1, 2023, no full-time Cerritos College management or 
classified employee may teach unless the attached "Additional Faculty 
Assignment Request" form has been completed with approval signatures from 
your immediate supervisor and the vice president or Superintendent/President 
responsible for the area in which you work. 

• Part-time assignments to permanent managers and classified employees will
be limited to one (1) class per calendar year.

• Employees who accept a teaching load will be required to take an unpaid leave
of absence from their full-time position in order to work as a part-time instructor
for the teaching load in which they are providing instructional or non-classroom
student services regardless of the modality. You are advised to speak with your
retirement system in order to determine the impact this unpaid leave of absence
will have on your creditable service toward retirement.
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