


8) Effective date of hire, you will be automatically enrolled in CalPERS Retirement at Tier 3, where 7.75% of your
salary will be deducted from your paycheck on each pay date. The current PEPRA calculation is 2% at
62. If you have any further questions, please contact CalPERS directly.

9) Although your initial assignment is in the Administration Department, you may be transferred to another department as
business needs dictate.

10) Following our receipt of your signed acceptance of this offer letter and completion of #7 above, unless otherwise
negotiated, your start date will be June 1, 2023, at 8:00am in the Human Resources Department.

11) If you agree with and accept the terms of this employment, please sign below, and return this letter to our office.
We are hopeful that our business relationship will be successful, and we look forward to having you work with us.

It is with great pleasure that we welcome you to the ASI-CSUF family and look forward to working with you.  If there is 
anything that we can do in order to make your employment with ASI-CSUF successful and enjoyable, please don’t 
hesitate to let me, your supervisor, or ASI Management know. 

Sincerely, 

Dr. Dave Edwards 
Executive Director 
Associated Students Inc, CSU Fullerton 
657-278-7740

CC: Andrea Okoh, HR Director 

I, _______________________, accept the terms of this offer of employment as stated in this letter, meaning you are 
free to leave Associated Students, CSUF, Inc. at any time, without cause and/or notice, and Associated Students, CSUF, 
Inc. likewise has the right to terminate your employment at any time, with or without cause or notice. Only the 
Executive Director has authority to enter into any agreement for employment. 

Accepted by: ________________________________________ Date: ___________________________ 





Bachelor's degree (B. A.) or equivalent from a four-year college or university in student development, recreation/leisure 
studies, public policy, political science, business administration or a related field.  

Experience: 
Two years related experience and/or training involving project management or similar work in the public sector or 
education sector. Experience working in or with the CSU auxiliary field is preferred. 

Knowledge and Abilities:   
· Thorough knowledge of modern business administration methods and principles; working knowledge of methods and 

materials used in a project management; working knowledge of effective student development and public 
administration practices; general knowledge of college union/student activities profession and philosophy. 

· General working knowledge of student government, campus recreation programs, activities, and services. 
· Ability to work with a diverse student and staff population and work a flexible schedule based on program need. 
· Ability to read, analyze, and interpret common technical journals, financial reports, and legal documents; ability to 

respond to common inquiries or complaints from students, customers, regulatory agencies, or members of the 
campus community; ability to draft articles and reports for publication; ability to effectively present information to 
senior management, public groups, and/or boards of directors. 

· Strong communication skills, the ability to work under pressure often and meet tight deadlines is expected. 
· The ability to work as a part of a team is a critical function of this position. 
· Must have strong computer skills and must have working knowledge of MS-Office including Word and Excel. 

 
Typical Physical Requirements: 
  Manual dexterity and eye-hand coordination; corrected hearing and vision to normal range; verbal and written    
communication. 

Typical Working Conditions:  
Work is performed in a temperature-controlled office environment. Contact with staff, campus community and general 
public. 

 
Special Requirements:   

• Upon hire employment history, criminal, and employment background check will be conducted. 
• Required to be a Limited Mandatory Reporter and sign ASI Limited Mandatory Reporter Form. 

 
 
Print Employee Name: 
 
Employee signature:                                                                                                     Date: 
 
 




